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Notice 
 
REQUEST FOR PROPOSALS 
ARCHITECTURAL SERVICES 
WEST FARGO PARK DISTRICT 
WEST FARGO, NORTH DAKOTA 
 
Notice is hereby given that West Fargo Park District of Cass County, North Dakota, is accepting proposals 
for Architectural services related to the design and construction of a Park District Maintenance Facility. 
Proposals will be accepted at the West Fargo Park District Administrative Offices, 601 26th Ave E, West 
Fargo, ND 58078 until 11:00 A.M. on Monday, July 27th, 2020. The RFP with submission instructions, 
general information, and all pertinent details can be obtained at the West Fargo Park District’s website 
wfparks.org and visiting the About: Agenda and Minutes section. All questions regarding the RFP can be 
directed to Josh Mathern at the West Fargo Park District, 701-433-5360. No proposal will be accepted 
after the deadline for the receipt of proposals. The West Fargo Park Board reserves the right to reject 
any and all proposals, or to waive any informalities, irregularities, or defects in any proposal, should it 
deem to be in the best interest of the Park District to do so. 
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Request for Proposal 
West Fargo Park District  

Maintenance Facility 
at 

Rendezvous Park 
 

General Information 
The West Fargo Park District, West Fargo, North Dakota (“Owner” or “Park District”) hereby solicits 

proposals for the design, administration, and management of the construction of a Park Maintenance 

Facility and related items. 

Potential and prospective proposers to this Request for Proposals (RFP) shall hereafter be referred to as 

“Proposer(s)”. The architect, architecture firm, or consultant selected through this RFP will be referred 

to as “Architect.” 

The West Fargo Park District is a political subdivision of Cass County, ND. The Park District Maintenance 

Department operates, maintains, oversees, and manages approximately 500 acres of public park land 

within the City of West Fargo. The Maintenance Department has and continues to grow and is 

constrained in its current location at North Elmwood Park. The Park District is planning to use land at 

Rendezvous Park for the development of a new site that will be the home of the operations of the Park 

District. Rendezvous Park is located at 1055 32nd Ave W, West Fargo, North Dakota. The site consists of 

an estimated 275,000 square feet of land near 32nd Ave W.  The goal is to design and build a site and 

building that will support the functions of the Maintenance Department of the Park District.  

Completion for this project is anticipated to be set for 2021-2022. Project bid and construction schedule 

will be determined by Owner and Architect to achieve optimal bid outcomes. 

Proposals in response to this RFP are due to the Park Operations Manager at the West Fargo Park 

District Administrative Office at the Rustad Recreation Center no later than 11:00 a.m. (DST) Monday, 

July 27th, 2020, at which time the RFP Review Process will begin. 

After the opening and completion of a review process to determine each Proposer’s responsibility and 

responsiveness, and satisfaction of the Minimum Qualifications, the Park District proposes to enter into 

an agreement to design, solicit bids, administer contracts, and manage construction of a Park 

Maintenance Facility with the responsible and responsive Proposer which has submitted the best 

combined proposal concept and fee, in sole determination of the West Fargo Park District. 

The work consists of the design and construction of a maintenance facility that will include an estimated 

13,000 sq. ft. building consisting of mechanic bays, administrative space, parking space, and associated 

fixtures, equipment, and amenities. 
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Proposal 

1. Each Proposer shall submit its Proposal as one (1) original signed and one (1) copy of the 

Proposal submittal documents as well as (1) electronic PDF document copy. Proposals should be 

mailed or hand delivered to: 

West Fargo Park District 
Park Operations Manager, Josh Mathern 
601 26 Avenue East 
West Fargo, ND 58078 

2. Questions, clarifications, and requests for information related to this RFP shall be directed to: 

Josh Mathern, Park Operations Manager 
West Fargo Park District 
701-433-5360 
josh@wfparks.org 

3. Written Proposals in response to this RFP shall be labeled “Architect RFP for Rendezvous 
Maintenance Shop” and the Proposer’s name and return address. Proposals shall be hand 
delivered or mailed to the above address. Proposals may not be delivered orally, by facsimile 
transmission, by other telecommunication, or electronic means. The electronic PDF is a 
duplicate to the physical copy delivered to the above address and not considered an original or 
signed copy. 

4. All submitted Proposals will become property of the Park District and shall not be returned 

unless a written request to withdraw is received prior to 11:00 a.m. (DST) Monday, July 27th, 

2020. The Proposer agrees that its Proposal may be held by the Park District for up to ninety (90) 

days from the date Proposals are due for the purpose of Proposal evaluation. Proposals must be 

valid for that period of evaluation and through negotiation with the selected Proposer. 

5. A contract agreement for services on this project will be submitted to the successful Proposer, 

although the Park District retains the right to reject all Proposals. 

6. To be considered responsive to this RFP, Proposers must meet or exceed the qualifications 

described below. Proposers not meeting the minimum qualifications shall be deemed non-

responsive and shall not be eligible for contract award under this RFP. 

7. The Park District reserves the right to accept or reject any or all Proposals, and to waive any 

irregularities therein. 

8. Causes for rejection of Proposals include, but are not limited to the following reasons which 

shall be conclusive of a Proposer’s lack of responsiveness, lack of responsibility or both: 

a. Submittal of an irregular Proposal; 

b. Failure by Proposer to submit the Proposal prior to the stated time and date for receipt 

of Proposals; 

c. Failure by Proposer to provide all information required of the Proposal specifications; 

d. Failure by Proposer to comply with the requirements of the Proposal instructions; 

e. Determination by the District that the Proposer has placed conditions on or qualified its 

Proposal; 

f. Failure to meet the minimum qualifications; 
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g. Discovery of any alteration, interlineations, or erasures of any project requirement by 

the Proposer; or 

h. Evidence of collusion among Proposers. For purposes hereof, collusion means the 

unlawful communication between companies not under common ownership. 

9. The Park District reserves the right to terminate this RFP and the selection process at any time. 

10. Submission of a Proposal indicates acceptance by the Proposer of the conditions contained in 

this RFP, and the intent to enter into an agreement with the Park District. 

11. During the Proposal evaluation process, the Park District may request additional information or 

clarification from Proposer or allow corrections to omissions. 

12. Proposers are solely responsible for all costs associated with the preparation and presentation 

of their Proposal, and the cost of preparing and delivering Proposals. The Park District and their 

representatives shall not be liable for any expenses incurred in the connection with the 

preparation or submission of any response to this RFP. 

13. Any requests for revision, additional information, clarification, or interpretation as to the 

meaning of any provision of this RFP shall be made via email and submitted to Josh Mathern, at 

josh@wfparks.org no later than 11 a.m. DST on Monday, July 20th, 2020. Any revision, 

information, clarification, or interpretation issued by the District will be made in the form of 

written addenda. Proposers must acknowledge receipt of all addenda where indicated on forms. 

Only revisions, information, clarifications, or interpretations in a written addenda issued by the 

Park District shall be official. 

Scope of Services 
The following represents the general objectives, requirements, and qualifications for a successful 

Proposer and the benefits to be achieved as a result of this project. 

1. The Park District is soliciting Proposals for the right to enter into an agreement to design, 

administer, and manage the construction of a Maintenance Facility at Rendezvous Park through 

the RFP process. This RFP provides the opportunity for all interested and qualified vendors to 

submit a Proposal.  

2. Architect will design a Maintenance Facility that supports the function of the Park Maintenance 

Department and the West Fargo Park District. 

3. Architect will engage Park District staff members by holding workshops, meetings, and/or 

interviews to gather staff input.  

4. Architect will know, understand, and follow all applicable zoning, covenants, building codes, ND 

Century Codes, and restrictions during design, bid, and construction phases. 

5. The final design will include an administrative office portion (Administration), a 

mechanics/maintenance portion (Shop), a parking/storage portion (Storage), and associated site 

amenities and supporting components (Site). See Scope of Design and attachments. 
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6. Architect shall provide schedules for design, bidding, construction, and completion of the 

project. 

7. Architect will assist in pre-bid and pre-award meetings, obtaining bids, and reviewing and 

recommendation awards, evaluating alternate bids, and preparing a construction contract, as 

well as assist in the evaluation of products or systems substitutions.  

8. All documents and deliverables will be provided by the Architect in electronic form with printed 

forms provided as needed or requested including but not limited to: 

a. Structural Engineering, (inspections, reports, and recommendations). 

b. Schematic Design (existing conditions, demolition plan, site plan, and building plan). 

c. Shop Drawings 

d. Design Development. 

e. Bid Documents. 

f. Construction related contracts. 

g. Construction Documents. 

h. All other related and necessary documents for successful completion of the project.  

Scope of Design 
Plans and specifications for the construction and installation of components, equipment, and finishes 

shall be subject to the approval of the Park District with respect to size, appearance, layout, type of 

materials to be used, locations, and color schemes.  

Design shall include the following plus or minus any items by Owner. See attachments for proposed 

concept of design. 

1. Administration (estimated 3,000 square feet) 

a. Four private offices 

b. One open office area with work stations 

c. One conference room 

d. One training/break room with kitchenette 

e. Toilet facilities as needed 

f. Locker area for 12 lockers 

g. All associated, ancillary, and supporting data, IT, mechanical, electrical, storage 

rooms and equipment 

2. Shop (estimated 4,000 square feet) 

a. Mechanic’s office 

b. Parts room/storage 

c. Two drive in service bays 

d. One drive through service bay 

e. Vehicle lifts, overhead cranes, oil storage, and other amenities as needed 

f. All associated, ancillary, and supporting data, IT, mechanical, electrical, storage 

rooms and equipment 

3. Storage (estimated 6,000 square feet) 

a. Four drive through bays 
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b. One drive through wash bay partitioned from other bays 

c. Areas for small lockers, tool storage, and workbenches 

d. All associated, ancillary, and supporting data, IT, mechanical, electrical, storage 

rooms and equipment 

4. Site 

a. Paving for circulation of vehicles and equipment 

b. Fueling station 

c. Parking for employees and visitors 

d. Parking for maintenance equipment 

e. Locations for stockpiling of materials (mulch, soils, agri-lime, etc.) 

f. Appropriate approaches, street access, and roadways as needed 

g. Fences and landscaping as needed 

5. Ancillary buildings, structures, and facilities as needed 

a. In addition to the primary Park Maintenance Facility, services may be requested to 

plan, design, bid, and construct a small ancillary Softball bathroom at Rendezvous 

Park. These services will be secondary to the primary project and costs for this 

service can be determined in contract negotiations. 

Project Budget 
Anticipated total budget for the building, site, and equipment is estimated at $2.5M and will be funded 

by the West Fargo Park District. 

Minimum Qualifications 
1. To be considered as eligible to submit a Proposal, Proposer must be legally licensed under 

applicable laws in the State of North Dakota. 

2. Architect must have demonstrated prior experience in designing maintenance or public works 
facilities in accordance with applicable codes, standards, rules, and regulations. 

3. Proposer must have experience in contract administration, public bidding, working with public 
entities, and construction management. 

Form of Proposal 
Proposals must consist of the following information in the order indicated:  

1. Cover letter stating interest in project with signature of duly authorized principal. 
2. Executive summary of proposal 
3. Description of technical qualifications. 
4. Description of experience with similar projects involving public entities. 
5. A proposed schedule from design, bidding, construction, and completion of the project. 
6. Description of experience of key staff personnel assigned to the project. 
7. List of a minimum of three Professional/Owner References. 
8. Evidence of appropriate license(s) in the State of North Dakota. 
9. Cost Proposal for services included in this RFP and related to this project. 
10. A PDF document on Flash-Drive including items 1-6 of this list. 
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Licensing and Insurance 
Proposers must be a North Dakota Licensed Architect by the North Dakota State Board of Architecture 

and Proposer and all Sub-Contractors must be licensed to work in North Dakota and carry all required 

insurance including but not limited to North Dakota Workers’ Compensation Insurance as well as Errors 

and Omissions Insurance and/or Professional Liability Insurance as applicable. 

RFP Submittal Schedule 
Sealed RFPs labeled “Architect RFP for Rendezvous Maintenance Shop” are due no later than 11:00 a.m. 

(DST) Monday, July 27th, 2020 to the Administrative Offices of the West Fargo Park District at Rustad 

Recreation Center, 601 26th Ave E, West Fargo, ND 58078.  

The West Fargo Park Board seeks to select one Proposer for the project however they reserve the right 

to contemplate the use of multiple Proposers if it is found to be in their best interest. The review 

process will evaluate all Proposals in a Round 1 Review which all Minimum Qualifications must be met to 

be considered for Round 2 Review. If at the conclusion of Round 2, the Park District is unable to choose 

the best Proposer, a round of interviews and/or presentations may be conducted. The Park District 

reserves the right to conduct, at its discretion, this Round 3 Review.  

Responsibilities of the Proposer 
It is the responsibility of each Proposer before submitting a proposal to: 

1. Examine thoroughly the Request for Proposal documents. 

2. Visit the sites or otherwise become familiar with and satisfy the Proposer as to the general, 

local, and site conditions that may affect cost, progress, performance, or furnishing of the work. 

3. Consider federal, state, and local laws, codes, and regulations that may affect cost, progress, 

performance, or furnishing of the work. 

4. Promptly notify the Park District of all conflicts, errors, ambiguities, or discrepancies that the 

Proposer has discovered in the Request for Proposal documents. 

Overall Schedule 
RFP Release Date: July 1, 2020 
Proposal Submittal Deadline: July 27, 2020 
Interviews/Presentations if needed: August 3-7, 2020 
Proposal Review by Park District Completion: August 10, 2020 
Construction Completion: 2021-2022 

Contract 
The initial contract costs will be based upon costs submitted by the Proposer, subject to contract 

negotiations with the Park District and shall be firm for the life of the contract. 

Proposal as a Part of the Contract 
Part or all of this RFP and the successful proposal may be incorporated into the contract. 
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Additional Terms and Conditions 
The Park District reserves the right to add, delete, or modify terms and conditions during contract 

negotiations. These terms and conditions will be within the scope of the RFP and will not affect the 

proposed evaluations. 

Supplemental Terms and Conditions 
Proposals, including supplemental terms and conditions, will be accepted, but supplemental conditions 

that conflict with those contained in this RFP, or that diminish the Park District’s rights under any 

contract resulting from the RFP, will be considered null and void. The Park District is not responsible for 

identifying conflicting supplemental terms and conditions before issuing a contract award. After award 

of contract: 

1. If conflict arises between a supplemental term or condition included in the proposal and a term 

or condition of the RFP, the term or condition of the RFP will prevail; and 

2. If the Park District’s rights would be diminished as a result of application of a supplemental term 

or condition included in the proposal, the supplemental term or condition will be considered 

null and void. 

Contract Approval  
This RFP does not, by itself, obligate the Park District. The Park District’s obligation will commence when 

the Park Board Chair signs the contract. Upon written notice to the Proposer or Architect, the Park 

District may set a different starting date for the contract. The Park District will not be responsible for any 

work done by Proposer or Architect, even work done in good faith, if it occurs prior to the contract start 

date set by the Park District. 

Owner Statement 
Thank you for your interest in this project and the potential to work with the West Fargo Park District. 

We are a vibrant and growing organization in a growing community and look forward to timely 

completion of this project so we can continue to serve the community of West Fargo.  

 

 

Josh Mathern 
Park Operations Manager 
West Fargo Park District 
 
josh@wfparks.org 
701-433-5360 
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RFP Review 
The evaluation process will consist of two but up to three levels of review & evaluation by the selection 

committee. The first level, the Proposals will be reviewed for meeting the “Minimum Qualifications” 

criteria. All criteria must be met or exceeded by Proposers to move on to the second level Review which 

will evaluate “Technical” and “Design” qualifications. Level 3 Review will only take place if deemed 

necessary by the Park District to determine the Proposer to select. 

Level 1 Review: 
Minimum Qualifications: 

1. Proposer must be legally licensed under applicable laws in the State of North Dakota and show 
documentation to such. 

2. Proposer must have demonstrated prior experience in designing maintenance, warehouse, or 
public works facilities in accordance with applicable codes, standards, rules, and regulations. 

3. Proposer must have experience in contract administration, public bidding, working with public 
entities, and construction management. 

4. Proposer must present a tentative schedule of design to completion of the project. 
 

Ability to meet the above Minimum Qualifications? – Yes or No 

Level 2 Review 
1. Compliance with requirements of Request for Proposal documents. (1-10pts) ______ 
2. Research and understanding of design and construction requirements. (1-10pts) ______ 
3. Management plan/project schedule. (1-10pts) ______ 
4. Experience with similar projects involving public entities. (1-10pts) ______ 
5. Experience of key staff personnel assigned to the project. (1-10pts) ______ 
6. Professional/Owner References. (1-10pts) ______ 
7. Cost Proposal for services included in this RFP and related to this project. (1-10pts) ______ 

 

Total _______ 

Level 3 Review (at discretion of the Park District) 
If the Park District so chooses, it may conduct interviews and/or have presentations from the top one to 

four scoring Proposers. The Proposers will be responsible for all costs associated with a Proposer’s 

participation in the Level 3 review. Proposers will be reviewed on the following criteria: 

1. Past performance. 

2. The ability of professional personnel. 

3. Willingness to meet time and budget requirements. 

4. Location, with higher priority given to firms headquartered in North Dakota. 

5. Recent, current, and projected workloads of the persons or firms. 

6. Related experience on similar projects. 

7. Recent and current work for the agency 
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Cost Proposal 
This cost proposal must be submitted with the original proposal submittal. Cost proposals should include 

costs of services for all components as it relates to this project. 

Proposer will complete the work in accordance with the RFP documents and the proposer’s technical 

submittals for the following price(s): 

(Attach or include supporting cost proposal and/or schedule of fees as applicable) 
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Proposal Submittal Form 
Proposal Submittal form must be included with proposal package. 

Proposer Name and Firm:________________________________________________________________ 

 

By:_______________________________________________________________________________ 

(Signature) 

Printed Name______________________________________________________________________ 

(If Proposer is a corporation, a limited liability company, a partnership, or a joint venture, attach 

evidence of authority to sign.) 

RFP Preparer: ________________________________________________________________ 

(Signature) 

Printed Name: ________________________________________________________________ 

Title: ________________________________________________________________ 

Submittal Date: ________________________________________________________________ 

Address for giving notices: 

___________________________________ 

___________________________________ 

___________________________________ 

Telephone Number: ________________________________________________________________ 

Fax Number: ________________________________________________________________ 

Contact Name: _____________________________________________________ 

Email Address: _____________________________________________________ 

Proposer’s License Number and licensing agency: ____________________________________________ 

____________________________________________________________________________________ 

 



RFP for West Fargo Park District  14 
Maintenance Facility at Rendezvous Park       

Attachment A: Site Location 

 

1055 32nd Ave W 

West Fargo, ND 58078 
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Attachment B: Current Site Conditions 
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Attachment C: Preliminary Site Plan Concept 
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Attachment D: Preliminary Floor Plan Concept 
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Attachment E: Preliminary Requirements and Specifications 


